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genuary 24, 1944 (¥BI$-598)

ADMINISTRATIVE MEMORANDUM NO. 25
TO ALL FBIS ELPLOYEES

SUBJECT: PUBLIC HEALTH UNIT

On December 20, 1943 & rublic Health Unit for FCC employecs
in the 1424 K Street Bulldlng was opened in Room 417. iliss Regina
Burns a Public Health Nurse is in cnarge and will be on duty from
4:00 pem. to 12;00 midnight ionday, Tussday, Viednesday, Friday, and -
Saturduy, and from 9;15 aem. to 5:45 p.m. Thursday. This Public

‘Health Unit consists of a treatment room und & separate rust room
for men and for women. '

(N The purpose of the Health Service providsed by this unit is
to assist the individucl vmployeu in maintaining . high level of
health and well-being in order that he muy function more offectively
as w worker and as o person. It is expected thut wny cmployes who
is suffering from physicul ailment will volunturily scck udvieu and
ussistince from tho Heuwlth Unite In order to achieve tac maximum
results from this Health Scrvies, howsver, FBIS supurvisors arc ro-

~quostud to sond the following employves to the Public Health Unit:

le A4ll cmployccs who report buck to work aftor boeing off
duty for threo doys or longer duc to illness.

2e All cmployces who stite they want to go off duty be-
causs of illnoss.

- 3¢ All cmployecs having symptoms indicuting the nsod of
(“ ' : care or guidance.

4. 411 employccs who return to work after having been
- querantined bocuwuse o momber of their family has been
ill with o communicablu discuse.

; ' - by a1l employcos who have had froquont abscneces «nd are
using up thoir sick leuve with apparontly minor compluints.

\ If on ¢mployce is injured in linc of duty ho should be sent
\ to the Public Health Unit immedictsly whore ho will bs given temporary
y treatment and roferrcd to thos United Stotus Public Heclth Scrviee if

\ his condition indieates the nced for it.

. In addition to speeinl trectment of individual caployees the
‘. Public Heolth Unit will bs responsible for purticulur projects decling
\w1th the over-all well-being of umploycvs 1n generzl. Such projccts

( over )
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would include X-Ray oxaminations for tuborculosis, proper storilization -

of sar phones, use¢ of audiomcter cquipmont for ohucklag hcarlng ablllty,
ok

Miss Regina Burns, Nurss in Chargu -y has had many ycars of
experisnce in all types' of nursing work. In’ additlon to bdlnc avail-
able for treatmunt of speeific dlSabllltlub, :itss Burns will bs froo

to discuss with-thu unploydds any proolums r.latirg to tnvlr physicul,
mentaly soeial and:sconomic welfar.. The usual confidontial rola tlon~_:
ship batweon « yutlvnt wnd ths physiciun Wlll bv strlctlv mulntulnud‘lfj”
ot 11 timos.- : o

'STAT

 Robort De LoTgh
D1r ctor
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